EXAMPLE

Index Herbariorum Registration Form 

Part 1.  Institutional Details

	Name of Institution:
	New York Botanical Garden 

	Herbarium Code:
	NY 

	Postal Address:
	

	If the herbarium does not have a formal name, 

enter ‘Herbarium”.  
Enter postal code, city, state, country, in the sequence that is customary in your country.
Do not abbreviate any words.
	Herbarium Name:
William and Lynda Steere Herbarium
Postal address:
2900 Southern Blvd
Postcode, state, country 

Bronx, New York 10458-5126  USA


	Correspondent(s):
	

	Enter the name of the person(s) to whom parcels should be addressed.
Enter other details about correspondents under “Staff Details”
	Name

Area of Responsibility

Ellen D. Bloch
Cryptogamic Plants
Jaquelyn Kallunki
Vascular Plants


	Alternative name for city:
	New York City

	Alternative name for country:
	

	Herbarium website URL:
	http://www.nybg.org/

	Phone number:
	

	Primary phone number(s) for herbarium
	Country code

number

Extension 

[1]

718 817-9626

[1]

817-8700



	Fax number:
	[1] 718/ 817-8809 

	Primary email address for herbarium:
	 bthiers@nybg.org

	Cites permit number:
	US 003 

	Total number of specimens:
	7 200 000 

	Number of type specimens:
	150 000

	Year of foundation

(herbarium, not institution):
	1894

	Status (e.g., private institution, state university, government, etc)
	Private institution

	
	

	Important Collectors
	

	If there are more important collectors than space in the table, add rows to the table, or append these at the end of the document.
	First Initial

Second Initial (optional)

Surname
N. 
L.
Britton
W. 
A.
Murrill


	Publications/Journals:
	

	Include only those owned and published by your institution
	Brittonia
Economic Botany


	Incorporated Herbaria:
	

	Name-- name of institution or 
herbarium

 code for that institution.
Description--  type of specimens incorporated, if known.

Number-- number of specimens incorporated, if known.

Year--year incorporated, if known.


	Name 
Description 

Number
Year 

Barnard College

1901

DS

Arctic bryophytes

1968

CAS

fungi

2002



	Exchange:
	

	
	Wanted:

Plants and fungi of the Americas
Available:

Neotropical vascular plants


	Physical Address :
	

	For use by potential visitors
 to your herbarium, and for 

mapping its location.  
	Street address

2900 Southern Blvd

Postcode, city, state, country 

Bronx, New York 
10458-5126  USA


	Associated Botanical Garden or Arboretum:
	Name:

Address:



	
	

	Notes:
	

	Include here any additional relevant nformation about your herbarium
	NY diatoms transferred to CAS in 2002. Botanical library available to all researchers. Library includes over 260 400 volumes (105 000 book and monograph titles and nearly 11 000 serial titles), 125 000 reprints, collections of archives and manuscripts, seed catalogs and index semina, photographs, botanical art, and artifacts. Specialty: All groups worldwide with greatest strength in tropical America and North America. 




  

  Part 2.    Staff Details
(10 copies of this page are included here – copy as many more as needed for your staff)
	Name 
	First:
Barbara 
Middle: 

M.
Surname:
Thiers


	Birth year:
	1955

	Job Title:
	Director of the Herbarium

	Role in herbarium:
	

	Please indicate role with an “x” in the appropriate box.  Indicate as many categories as apply to the staff member
	Category
Yes

No

Highest Ranking Scientific Officer

X
Correspondent
X
Curator
X
Paid staff member

X
Volunteer
Emeritus


	Phone number:
	718 817 8622

	Email address: 
	bthiers@nybg.org

	Research specialty:
	

	Discipline (e.g., taxonomy, 

molecular systematics, ecology, etc.)
Plant groups (please give names of families and genera, where applicable
	Discipline:

taxonomy
Plant groups: 

Hepaticae
Geographical area of specialty:
worldwide
Other:
Biodiversity informatics


	Alternative Address 
	

	Use if staff member works primarily at a different location

	Institution:

Postal address:

Post code, city, state, country




Part 2.    Staff Details
(10 copies of this page are included here – copy as many more as needed for your staff)

	Name 
	First:
Middle: 

Surname:


	Birth year:
	

	Job Title:
	

	Role in herbarium:
	

	Please indicate role with an “x” in the appropriate box.  Indicate as many categories as apply to the staff member
	Category
Yes

No

Highest Ranking Scientific Officer

Correspondent

Curator

Paid staff member

Volunteer

Emeritus



	Phone number:
	

	Email address: 
	

	Research specialty:
	

	Discipline (e.g., taxonomy, 

molecular systematics, ecology, etc.)

Plant groups (please give names of families and genera, where applicable
	Discipline:

Plant groups: 

Geographical area of specialty:
Other:


	Alternative Address 
	

	Use if staff member works primarily at a different location

	Institution:

Postal address:

Post code, city, state, country




Part 2.    Staff Details
(10 copies of this page are included here – copy as many more as needed for your staff)

	Name 
	First:
Middle: 

Surname:


	Birth year:
	

	Job Title:
	

	Role in herbarium:
	

	Please indicate role with an “x” in the appropriate box.  Indicate as many categories as apply to the staff member
	Category
Yes

No

Highest Ranking Scientific Officer

Correspondent

Curator

Paid staff member

Volunteer

Emeritus



	Phone number:
	

	Email address: 
	

	Research specialty:
	

	Discipline (e.g., taxonomy, 

molecular systematics, ecology, etc.)

Plant groups (please give names of families and genera, where applicable
	Discipline:

Plant groups: 

Geographical area of specialty:
Other:


	Alternative Address 
	

	Use if staff member works primarily at a different location

	Institution:

Postal address:

Post code, city, state, country




Part 2.    Staff Details
(10 copies of this page are included here – copy as many more as needed for your staff)

	Name 
	First:
Middle: 

Surname:


	Birth year:
	

	Job Title:
	

	Role in herbarium:
	

	Please indicate role with an “x” in the appropriate box.  Indicate as many categories as apply to the staff member
	Category
Yes

No

Highest Ranking Scientific Officer

Correspondent

Curator

Paid staff member

Volunteer

Emeritus



	Phone number:
	

	Email address: 
	

	Research specialty:
	

	Discipline (e.g., taxonomy, 

molecular systematics, ecology, etc.)

Plant groups (please give names of families and genera, where applicable
	Discipline:

Plant groups: 

Geographical area of specialty:
Other:


	Alternative Address 
	

	Use if staff member works primarily at a different location

	Institution:

Postal address:

Post code, city, state, country




Part 2.    Staff Details
(10 copies of this page are included here – copy as many more as needed for your staff)

	Name 
	First:
Middle: 

Surname:


	Birth year:
	

	Job Title:
	

	Role in herbarium:
	

	Please indicate role with an “x” in the appropriate box.  Indicate as many categories as apply to the staff member
	Category
Yes

No

Highest Ranking Scientific Officer

Correspondent

Curator

Paid staff member

Volunteer

Emeritus



	Phone number:
	

	Email address: 
	

	Research specialty:
	

	Discipline (e.g., taxonomy, 

molecular systematics, ecology, etc.)

Plant groups (please give names of families and genera, where applicable
	Discipline:

Plant groups: 

Geographical area of specialty:
Other:


	Alternative Address 
	

	Use if staff member works primarily at a different location

	Institution:

Postal address:

Post code, city, state, country




Part 2.    Staff Details
(10 copies of this page are included here – copy as many more as needed for your staff)

	Name 
	First:
Middle: 

Surname:


	Birth year:
	

	Job Title:
	

	Role in herbarium:
	

	Please indicate role with an “x” in the appropriate box.  Indicate as many categories as apply to the staff member
	Category
Yes

No

Highest Ranking Scientific Officer

Correspondent

Curator

Paid staff member

Volunteer

Emeritus



	Phone number:
	

	Email address: 
	

	Research specialty:
	

	Discipline (e.g., taxonomy, 

molecular systematics, ecology, etc.)

Plant groups (please give names of families and genera, where applicable
	Discipline:

Plant groups: 

Geographical area of specialty:
Other:


	Alternative Address 
	

	Use if staff member works primarily at a different location

	Institution:

Postal address:

Post code, city, state, country




Part 2.    Staff Details
(10 copies of this page are included here – copy as many more as needed for your staff)

	Name 
	First:
Middle: 

Surname:


	Birth year:
	

	Job Title:
	

	Role in herbarium:
	

	Please indicate role with an “x” in the appropriate box.  Indicate as many categories as apply to the staff member
	Category
Yes

No

Highest Ranking Scientific Officer

Correspondent

Curator

Paid staff member

Volunteer

Emeritus



	Phone number:
	

	Email address: 
	

	Research specialty:
	

	Discipline (e.g., taxonomy, 

molecular systematics, ecology, etc.)

Plant groups (please give names of families and genera, where applicable
	Discipline:

Plant groups: 

Geographical area of specialty:
Other:


	Alternative Address 
	

	Use if staff member works primarily at a different location

	Institution:

Postal address:

Post code, city, state, country




Part 2.    Staff Details
(10 copies of this page are included here – copy as many more as needed for your staff)

	Name 
	First:
Middle: 

Surname:


	Birth year:
	

	Job Title:
	

	Role in herbarium:
	

	Please indicate role with an “x” in the appropriate box.  Indicate as many categories as apply to the staff member
	Category
Yes

No

Highest Ranking Scientific Officer

Correspondent

Curator

Paid staff member

Volunteer

Emeritus



	Phone number:
	

	Email address: 
	

	Research specialty:
	

	Discipline (e.g., taxonomy, 

molecular systematics, ecology, etc.)

Plant groups (please give names of families and genera, where applicable
	Discipline:

Plant groups: 

Geographical area of specialty:
Other:


	Alternative Address 
	

	Use if staff member works primarily at a different location

	Institution:

Postal address:

Post code, city, state, country




Part 2.    Staff Details
(10 copies of this page are included here – copy as many more as needed for your staff)
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	Birth year:
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	Please indicate role with an “x” in the appropriate box.  Indicate as many categories as apply to the staff member
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No
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	Email address: 
	

	Research specialty:
	

	Discipline (e.g., taxonomy, 

molecular systematics, ecology, etc.)

Plant groups (please give names of families and genera, where applicable
	Discipline:

Plant groups: 

Geographical area of specialty:
Other:


	Alternative Address 
	

	Use if staff member works primarily at a different location

	Institution:

Postal address:

Post code, city, state, country
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molecular systematics, ecology, etc.)
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Plant groups: 
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	Use if staff member works primarily at a different location
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	Research specialty:
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